Li<ouree B% ppld

uli Lieraey i vear By

January 2008
LitSource Bulletin

Change is in the air!

PIKES PEAK LIBRARY DISTRICT

TALK English! evening groups now begin meeting at 7:00 rather than 6:30. Hopefully this will
help some people participate who could not when groups began meetings at 6:30 p.m. Tutors of
English language learners please, strongly encourage these learners to attend TALK English!
groups in addition to meeting with you for tutorial assistance. Conversation group meetings
provide additional opportunities to practice oral English and develop listening skills.

Groups meet at Cheyenne Mt, Monument, Ruth Holley and Sand Creek Branches, East and Penrose
Libraries. Daytime groups are available at Penrose, East and Sand Creek.

Monthly Reports

Please use the monthly report forms (attached) that are aligned with the Roles&Goals goal setting
materials (attached). Information regarding learner activities is needed to track learner progress
and these forms provide critical information in a manner that supports our program reporting
protocols. If you have questions please call Sherrill at 531-6333x2223.

Annual LitSource Survey

Most of you received the 2007 Annual Survey via email. (If you don'’t visit your mailbox very often
please check now for this item.) If you have not already done so, please complete and return this
survey as soon as possible. http://www.zoomerang.com/survey.zgi?p=WEB2279PLQ4VY8

Hold the date!

The LitSource Volunteer Conference will be on Saturday, March 15 from 8:00 a.m. — 1:00 p.m. at
the Penrose Center. Please mark it on your calendar. This is a mandatory in-service
training/networking event for all LitSource volunteers. You will receive further information and
registration forms toward the end of February.

New Materials

Keep you eye on the Adult Basic Skills shelves — we've got new stuff coming in! For your learners
' reading pleasure lllustrated Classics — abridged graphic novels supported by

activity books and CD’s with intermediate reading levels;

Sound Out books that provide beginning readers e

practice using basic phonics skills; Novels for ' l

Adult Learners at the 3-4 level; _fg}
!__‘N‘

] and the Activist Series for high beginning readers (Cesar Chavez, Jane
NS Se'l  Goodall...). These books are good for both literacy and ESL learners. Also
phonics materials, grammar books and CD-ROMS... all sorts of good stuff.
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LIESOUICE \IONTHLY REPORT

Month: Year:

Tutor:

Learner:

Meeting: Mon  [1Tue [Wed CThur [JFri
[Sat Sun
Time: Tlam [l pm

Goal Goals

set
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Answer phone in English

Ask for what you want at a store
Become a volunteer

Complete job application form

Communicate with children’s teacher

Continue Education

Find information at the library
Get a Driver’s License

Get a job, better job or promotion
Get a library card

Help children with homework
Improve pronunciation

Improve spelling

Interview for a job

Know how to call for emergency help

Learn the alphabet

Learn phonics

Make phone calls in English
Pass part or all of the GED
Pass U.S.A. citizenship test
Pay bills

Read a book

Read a bus schedule

Read a menu

Read from a religious text
Read health education information
Read newspaper/magazines
Read street/traffic signs
Read to a child

Speak with your doctor
Take phone messages

Talk with neighbors

Use a calendar

Use a map

Use the phone in English
Write checks

Write a letter

Write a note

Write a resume

Other:

Date Goal
Set

Goals for Month:
#1

Describe Progress:

#2

Describe Progress:

Making Goal
Progress Met

Date Other Accomplishments &
Goal Met | Achievements:

] Meeting every Week
L] Meeting Sporadically

[ ] oOn Hiatus
Date Resuming

[ ] Date Out of Touch
Date last mtg

(] Learner Leaving
Date final mtg

] Tutor leaving
Date leaving
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HOURS FOR MONTH:

Instruction hours
Preparation hours
Travel hours
Other hours




Litgource

Roles & Goals
Interview Worksheet

The Roles & Goals interview should be conducted during the first few tutoring sessions with
a new Learner; revisited and updated about every 6 months after that.

The Learner should NOT fill out this form independently. Tutor should interview the Learner.

Page 2
Brainstorming — The Roles & Goals graphic is divided into the four life Roles from which adults
operate: Parent/Family; Worker; Community Member; Self/Lifelong Learner. Use this form and a
discussion of yourselves as adults in these Ro/es to begin your conversation.
Think of the Roles & Goals form as a conversation prompt rather than a checklist. To get the
conversation going, ask your leaner questions such as:
e What would you like to be able to accomplish at work/home/in the community/for
yourself that you can’t accomplish now?
I know you'd like to read better, but what would you like to read?
I know you'd like to write better, but what would you like to be able to write?
I know you want to speak better English but who do you want to speak to?
Think of yourself at home (or work, or in your neighborhood, etc.) what would you
like to do with your improved reading/ writing/ English skills?
e Are there things you've always thought you’'d like to do but couldn’t because of limited
reading/writing/English skills? And so on.
e What are you good at? What do you want to improve?

Page 3
Learners should make as many selections as they want from the Goals list; however the one or
two Most Important Goals should be identified.

Page 4
Enter your Learner’s Important Goals to work on over the next few months. Complete the
Agreement section and begin your planning to help your Learner meet these goals.
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Roles and Goals Worksheet

WORKER

FAMILY MEMBER

COMMUNITY SELF




Roles and Goals Worksheet

Learners should make as many selections as they want from the Goals list; however the one or two Most
Important Goals (priority goals) should be identified.

TUTOR NAME: LEARNER NAME:
CURRENT DATE:
Goal GOal S Role Date Making Goal Date

set Goal Set  Progress Met  Goal Met
Answer phone in English

Ask for what you want at a store
Become a volunteer

Complete job application form
Communicate with children’s teacher
Continue Education

Find information at the library
Get a Driver’s License

Get a job, better job or promotion
Get a library card

Help children with homework
Improve pronunciation

Improve spelling

Interview for a job

Know how to call for emergency help
Learn the alphabet

Learn phonics

Make phone calls in English

Pass part or all of the GED

Pass U.S.A. citizenship test

Pay bills

Read a book

Read a bus schedule

Read a menu

Read from a religious text

Read health education information
Read newspaper/magazines

Read street/traffic signs

Read to a child

Speak with your doctor

Take phone messages

Talk with neighbors

Use a calendar

Use a map

Use the phone in English

Write checks

Write a letter

Write a note

Write a resume

Other:
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Most Important Goals

Agreement M

We agree to work on developing the skills needed to accomplish these Most Important Goals
during the next months.

agrees to prepare lesson plans that will help develop

Tutor Learner

these skills.
agrees to do the work necessary to learn these new skills.

Learner

We will meet each week at on
Library Day
from
Time

Learner name Phone #
Tutor name Phone #
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